	
	
	



All organisations applying for a grant must provide the following:

	Supporting documents 
	What you need to provide? 
	Please ensure your documents meet the following criteria  
 

	
Bank details 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	
A bank account statement in the name of your group, dated in the past 3 months 
	
The bank statement must:  

· Match the name of the organisation applying.  
· Be dated within the last 3 months. 
· Clearly show account name, sort code and account number. 
· We do not need to see any transaction or balance details. 
· We do not fund/accept personal bank accounts or accounts named ‘Community’. 
· Screenshots from online banking must still show the above information and be dated. 

	
Governance  
 
You must provide one of the following a governing document 
A charity number 
A company number  
 

Please note you will only be asked to provide one document depending on your organisation type-a governance document OR a charity number OR a company number.  
	
If you are only a constituted club (not a company or a charity) you should provide a governing                document-This is sometimes called a constitution. This should be in in the name of your group and 

outline your aims and objectives.  This is not the same as a code of conduct.  
 
If you are a company or charity, please provide your registration number only. We will check this on online through Companies House, the Charities Commission or OSRC. 
	
Your governing document must be: 

· In the name of your organisation and appropriate to the activities you run. 
· If you are sending a template document e.g. from a National Governing Body, the name of your organisation should be on the front page, with a date of adoption. 
· A dissolution or winding up clause must be in place stating that if your organisation dissolves, any asserts will be passed to another communtiy organisation with similar aims.  
 
 Companies or charities must have at least three directors/trustees with the majority unrelated. 

For companies, one person should not have significant control in decision making.  

The organisation must be not-for-profit. We cannot fund companies limited by shares, Community Interest Companies (CIC Schedule 3), sole traders or individuals.   

For other CIC’s there must be an asset lock in place with named body stated in the articles of association. 
 

	
A safeguarding policy which is up-to-date and regularly reviewed 
	
Tick box to declare you have documentation and provide information 
	
You must confirm that your organisation meets the following safeguarding requirements: 
 
A safeguarding policy is in place, signed and dated, and updated within the past two years (best practice is annual review). 

A named Designated Safeguarding Lead (DSL) is appointed, with name, role title, email address and contact number provided. 

Safeguarding information, including the DSL’s details, is clearly communicated to staff, volunteers, participants, parents and carers. 

Appropriate safeguarding training is provided for all staff and volunteers. 

DBS (Disclosure & Barring Service) / PVG (Protecting Vulnerable Groups) checks are carried out for staff and volunteers working directly with young people and/or vulnerable adults. 

A clear reporting and case management process is in place for safeguarding concerns and incidents. 
Awareness of the relevant Local Authority Designated Officer (LADO) and/or National Governing Body (NGB) safeguarding lead. 

A code of conduct is in place for staff and volunteers. 
 

	
Health and Safety policy, including risk assessments 
	
Tick box to declare you have documentation 
	
This is to declare  that you have a Health and Safety policy, including risk assessments. 
 
This should include:  
Accidents and first aid 
Training 
Reporting concerns 
Named responsibility 
Written, activity-specific risk assessments 
Evidence of regular review 
 

	
Relevant insurance cover 
	
Tick box to declare you have documentation 
	
Declare that you have a relevant insurance to cover your people and activities. Insurance must be valid (in date) for the full period of the funding.  
 
It is the responsibility of the organisation to determine what type and level of insurance cover is needed. 
 

	
Equal Opportunities policy 
	
Tick box to declare you have documentation 
	
Declare that you have an Equal Opportunities policy 
 
This should include the following:  
Clear commitment statement 
Reference to Equality Act 2010 
Protected characteristics listed 
Reporting process 
Named responsibility for oversight 
Evidence of regular review 


 

Grants over £2000: 

You will need all the above documents as well as:

	Supporting documents 
	What you need to provide? 
	Please ensure you have the follow 

	
Organisational accounts 
 
Please note the type of accounts you need to provide will depend on your organisation type. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

	
Latest accounts or a projection for the first year if new organisation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

. 
	
If you are registered with Companies House or the Charity Commission, you must upload your most recent year end accounts, including a profit and loss page and balance sheet. 

If you are not a registered organisation, please provide the latest income and expenditure statement presented at your last AGM, including details of any assets and liabilities. 

For new organisations operating for less than 12 months, please provide income and expenditure to date along with projected figures to cover a full 12-month period. 

Please note that bank transaction lists are not accepted as accounts. 

If you have negative reserves or have made a loss for the past two years, we will ask you to also upload any draft accounts and/or provide an explanation of how you will turn this around. 
 
 We ask you to tell us the name and contact details of the lead SG officer and outline how are their details are communicated in your organisation. 
We ask you to outline the process for reporting concerns or incidents
 


 
Grants supporting capital developments e.g. facility upgrades/refurbishments: 

You will need all the above documents, as well as:

	Supporting documents 
	What you need to provide? 
	Please ensure it shows the following 

	Evidence of ownership or lease of facility 
 
Please note you will only be asked to provide one document depending on your facility arrangement. 
 
	
A signed lease agreement 

Title deed or Land Registry document confirming ownership 

A tenancy agreement 
A licence to occupy 

A formal hire agreement (if long-term or regular use)
 
Mortgage statement 
	
Name of the organisation 
Address of the facility 
Evidence of ownership or duration of the lease 
Signatures of relevant parties 
 
We need to see this to ensure:  
The organisation has permissions to carry out the intended works 
The agreement covers the full funding period 
There are no obvious restrictions preventing the proposed use 
 


 


	
	
	



